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The Barwa General Tender Commitiee announces the following 
Tender: 


PAA Alia la oe etal bgyy aed Al oes 


® Tender Document of the above Tender is availble 
ler collection from Tanween Offices, fom 10* 


August 2041 to 25" August 2011, 
» 497d 6499.0099 


- (FP, Tanween Bldg (Near Muntazah Signal) C 


Ring Road, Doha-Qatar 


© Tender document wil ba provided upon presentaton 


of thee Fethowinngy: 


1. formal letter of authorization ona. Company 
leaned, duly signed and stamped (Company 


seal] 
2. Gopy.of the Commercial Registration 


3, Prootal payment for Tender Fea above payable 


fer; 
Bank Masrat Al Rayan 
Account Name Barwa Real Estate 
Ascount Humber O00? PSae- 200 
Swift Cade MAFROACA 


ita Spm ae eal Ala A ea aly = 
cesta! PEP TY cme 10 ee 
att 
COO T444H00290 puta 
BS a Bh pes) Gall - ug ge 
Deb vay CAD gh a BL 


feelin gual pyle fabs ll ils a ae 
At hee doy le ee ee 
sil goa DY pane (98 lll ok) gia ap 
pie ed ee 2 
tla le allel ee) FA! clam! 89 


oh ft eee pl 


Ap AAD Sp AS pe pana ae 
Q002- PO2SE-200; send ab 
MMA PRCVACVA 9 a pl 


© Tender document suimited shoud be accompaniad 
with @ Tender Bond in-acoordance with the lender 
document issued in atom af Bank Guaranie from 
ane of the local Banks regastered in Qetar val 120 
days from date of closing data (ie, 11" Seqtamber 
ai} 


& The Closing time wil be po laler than 12400 noon, on 
the-closing date mentioned: above: any offer amving 
thereater wil not be coositered 
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A leading marine associated project in Qatar 
is looking to fill the following positions: 


ptionist - Retz 001 


Execute front desk reception duties 
and responsible for maintaining a tidy 
and smooth running reception office. 


Role: 


® Parlors cletice! and acdminisiralive 
Guties and handles ialephone cals 
GUESS aie eI ia CLERIC Senne 


Cnented man rar 


+ Orafts corresoondence and sors, enters 
aid 1 data arid abie to handle {hase 
tasks wilh spead and accuracy. 


Executive Secretary - ret #002 


Reporting to an Executive Manager 
level. carrying out day to day 
secretarial functions of a busy office, 
Role; 

» Dratis communication, (rarseribes, edits 
and maintains filles and nacoris and 
provides high execulie secretanal 
suppor and @ PA uncon io Dinaclors. 

» Handles meeting's areparatian mnubas 
of meeting and required travel, hofal and 
fight arrangements 


Requirements for both positions: 
* Quistanding administrative sks with.a-minimum of 45 years working experienca in 


lhé sare beak 


* Professsonal attitude wilh oulstanding Excel, Word, PowerPoint and Typing skits. 

* Excellent oral and writlan communication skis in bath English and Arab. 

* Exemplar presentation skills and people handing fachniques with exposure bo muti 
CURUrE working environment and ability ta exhibit a calm, Trendly and orcfessional 


allie 


ifyou have (he skills and compelences for the above roles, please sand your resume ba, 
doharecruits2011@hotmail.com 
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